Special Events Request
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Command 400 

· An Agency may request the Incident Command Vehicle to function as a Command Post at a non-emergency special event or community event. This request must be made utilizing the following guidelines.  
· The request should be made at least 2 weeks in advance of the event.
· The request should be made to the Logistics Team Coordinator or GCHMU Office Administrator for approval.
· If approved, the Logistics Team Coordinator or GCHMU Office Administrator shall coordinate staffing and operations of the vehicle. 
· The requesting Agency will then be notified at least one week in advance of the event as to the availability of the vehicle. 
· Non-Emergency Special Events include: Labor Day Fireworks, Professional Sporting Events, Presidential Visits, LEPC Exercises, EOC Exercises
· Community Events: Touch A Trucks, Safety Days, National Night Out
· Should an Emergency Activation occur during the scheduled special event/community event, the Incident Command Vehicle will be directed to respond to the Emergency Activation. 
· All Agencies requesting the Incident Command Vehicle should have an Emergency Exit for the Incident Command Vehicle should an Emergency Activation occur. 
· Requesting Agencies utilizing the van for more than 4 hours must refuel the vehicle at their expense. 
· Failure to refuel will result in a flat rate charge of $100

· Receipts must be submitted to GCHMU

· Requesting Agencies may be charged for data usage.
· Hot Spots are available upon request with unlimited data
· Any Agency utilizing the machine to machine must have prior approval and will be charged a minimum $50 for each GB of usage
· Requesting Agencies must return the vehicle clean and ready for service
· Failure to return the vehicle in a ready state will result in a flat charge of $450
Requesting Agency Information

Organization Name: 
Contact Name: 

Address: 

Work Phone: 
Cell Phone: 
Email: 

Event Information


Event Name: 

Event Date(s): 

Event Time: 
Brief Narrative of what the vehicle will be used for: 

Additional Comments: 

For office use only:

Date Received: 12/6/2018
Date Approved/Denied: 
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